
 

 

BOARD OF TRUSTEES 
UNIVERSITY OF THE DISTRICT OF COLUMBIA 

UDC RESOLUTION NO. 2019 - 
 

SUBJECT:  Termination of the Associate of Applied Science (AAS) Degree  
           Program in Administrative Office Management 

WHEREAS, pursuant to D.C. Code §38-1202.06(3), the Board of Trustees (“Board”) is 
authorized to establish or approve policies and procedures governing admissions, curricula, 
programs, graduation, the awarding of degrees, and general policy making for the components 
of the University; and 

WHEREAS, pursuant to 8B § DCMR 1406.2, the discontinuance or curtailment of any 

department, program, or function not mandated by financial exigency, shall be based upon 

education considerations and shall reflect the long-range judgment that the educational mission 

of the University will be enhanced by the discontinuance; and 

WHEREAS, the AAS Program in Administrative Office Management is currently 

offered by the Community College at the University of the District of Columbia; and  

WHEREAS, following a comprehensive quantitative and qualitative review of the AAS 

program in Administrative Office Management, as set out in the report attached as Appendix 

A, it was determined that:  

- From 2014 to 2018 enrollment declined by more than 50% and degrees awarded 

precipitously declined from 9 to zero 

- Most of the required courses are a duplicate of course offerings in the more viable AAS 

program in Business Technology 

- The current program does not offer management courses; and 

WHEREAS, the students currently enrolled in the AAS in Administrative Office 

Management will be transferred to the AAS in Business Technology with no loss of credits; and 

WHEREAS, the proposal for terminating the AAS degree program in Administrative 

Office Management has been reviewed and approved by all required levels of the faculty and 

administration;  

NOW THEREFORE BE IT RESOLVED, that the Board hereby approves the 

termination of the AAS degree program in Administrative Office Management, effective 

immediately. 

 

Submitted by the Academic and Student Affairs Committee   April 18, 2019 

 

Approved by the Board of Trustees:                              April 30, 2019  

 

 

_______________________       

Christopher Bell, Esq. 

Chairperson of the Board 
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Fiscal Impact Statement 
  

 

4200 Connecticut Avenue NW | Washington, DC 20008 

 

 

TO:  The Board of Trustees 

FROM: Managing Director of Finance  David A. Franklin 

DATE: April 18, 2019 

SUBJECT: Terminate the AAS in Administrative Office Management 

 

 

Conclusion 

  

It is concluded that there is no negative fiscal impact associated with implementation of the 

recommendation to terminate the AAS in Administrative Office Management. Since the fall 

of 2014, enrollment has declined by more than 50%, and degrees awarded have dropped 

from nine to zero. Most of the courses in the program of study are offered in the more viable 

AAS in Business Technology.  Therefore, potential revenue losses associated with the 

termination of this program will be offset by the transfer of all existing Administrative 

Office Management majors to the AAS in Business Technology. In fact, cost savings should 

be realized by eliminating duplicate courses offered in the two programs.  

 

Background 

 

The Office of the Academic Dean at the Community College conducted a thorough 

qualitative and quantitative review of the AAS in Administrative Office Management, and 

concluded that its low productivity (with regard to enrollment and degrees awarded), and the 

redundancy of its offerings, make it an ideal candidate for termination. 

 

Financial Impact 

 

The termination should have no significant impact on tuition revenue, because the existing 

student majors will be transferred to the AAS in Business Technology.  The elimination of 

redundant course offerings will result in cost savings.    

 

This request has been approved based upon the information provided. There are no 

anticipated risks at this time.  

 




