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Overview  

The Remitted Tuition program is a valuable education benefit that grants regular, full-time 

employees (including faculty), their spouses, and dependent children, access to a wide array of 

UDC courses and degree programs. The program applies to tuition charges only. It does not 

apply to fees, course materials and other non-tuition expenses or study abroad courses or study 

tours. The Board of Trustees recently approved program management changes that ensure 

compliance with the Internal Revenue Code. The revisions clarify faculty and employee 

eligibility; they clarify eligibility for spouses and dependent children; they extend the program to 

the law school; and they define the length of time the benefit will be available to retirees and 

survivors.  

 

Eligibility 

Remitted tuition shall be provided to eligible regular, full-time employees (including faculty), 

their spouses, and dependent children (in accordance with the requirements and limits 

established in the Internal Revenue Code) for  “for-credit” courses in undergraduate and graduate 

programs, but shall not provide remitted tuition for courses in doctorate programs. Regular full-

time staff of the University shall be eligible to participate in the Remitted Tuition program once 

they have been employed for at least a year. Regular full-time faculty shall be eligible to 

participate once they have been employed by the University for at least one academic year.  

 

To demonstrate eligibility for participation in the Remitted Tuition program, the employee shall 

submit the following documents to OHR/TM: 

a) Spouse: marriage certificate 

b) Common law marriage: state-issued certificate  

c) Domestic partner: copy of domestic partnership certification  

d) Biological child: copy of birth certificate and IRS Form 1040; should dependent child not 

be listed on IRS Form 1040, employee will need to complete a Remitted Tuition program 

questionnaire and employee affidavit 

e) Adopted child: copy of adoption or placement for adoption papers and IRS Form 1040; 

should dependent child not be listed on IRS Form 1040, employee will need to complete 

a Remitted Tuition program questionnaire and employee affidavit 

f) Stepchild: birth certificate, copy of marriage certificate and IRS Form 1040; should 

dependent child not be listed on IRS Form 1040, employee will need to complete a 

Remitted Tuition program questionnaire and employee affidavit 

 

 

 

 



 

 

 

 

 

 

Retirees are eligible for Remitted Tuition on the basis of their length of service: 

a) Employees who retired after having worked at the University for ten or fewer years shall 

not be eligible for Remitted Tuition 

b) Employees who retired after having worked at the University for 11 to 20 years shall be 

eligible for 60% Remitted Tuition  

c) Employees who retired after having worked at the University for more than 20 years shall 

be eligible for 100% remitted tuition 

 

Surviving spouses and dependent children are eligible for continued remitted tuition (beyond the 

date of death) in accordance with the employee or faculty member’s years of service as set forth 

below: 

a) For employees who served for at least ten years, the spouse and/or dependent children 

will be eligible for one full academic year after the date of death
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b) For employees who served for more than ten but less than 20 years, their surviving 

spouse and/or dependent children shall be eligible for continued remitted tuition for two 

full academic years after the date of death. 

c) For employees who served more than 20 years, their surviving spouse and/or dependent 

children shall be eligible for continued remitted tuition for three full academic years after 

the date of death. 

d) Eligibility for remitted tuition for the employee’s dependent children enrolled in 

undergraduate programs shall expire upon the 25
th

 birthday of the dependent child.  

 

The following are not eligible for remitted tuition: 

a) Part-time staff 

b) Employees with a temporary or time-limited appointment 

c) Adjunct and visiting faculty 

d) Individuals classified as independent contractors or volunteers 

e) Student workers  

 

Credit Limitations 

The University will provide remitted tuition for eligible full-time staff for a maximum of six 

undergraduate credit hours and three graduate credit hours each semester. This limitation on the 

number of credit hours does not apply to the eligible full-time staff’s spouse and dependent 

children. The University will provide remitted tuition for eligible full-time faculty for a 

maximum of three credit hours each semester. This limitation on the number of credit hours does 

not apply to the eligible full-time faculty’s spouse and dependent children.  

 

Remitted Tuition Procedures 

Employees, faculty and their spouses and dependent children: 

a) After acceptance to the University, the employee or spouse or dependent child makes a 

Remitted Tuition appointment with OHR/TM;  

                                                 
1
 For those eligible employees who served less than 10 years prior to death, their spouse and/or dependent children 

will receive continued eligibility only through the end of the academic year in which the eligible employee died.  



 

 

 

 

 

 

b) Employee or spouse or dependent child meets with OHR/TM and provides appropriate 

Remitted Tuition eligibility documentation;  

c) OHR/TM will certify eligibility of employee and/or spouse and dependent children; 

d) OHR/TM will record a control number on the request form;  

e) OHR/TM will verify credit hours or course credit as appropriate and sign the Remitted 

Tuition request form UDC-701, certifying eligibility; 

f) The individual receiving Remitted Tuition is responsible for submitting the completed 

form to Financial Aid for processing; 

g) Once the Office of Financial Aid has signed the form and disbursed the funds, the 

completed form is emailed to OHR/TM from Financial Aid with information including 

amount of tuition remitted and credit hours for the employee, faculty, or their spouse, 

and/or dependent children; 

h) The value of remitted tuition and the corresponding credit hours will be logged into the 

Remitted Tuition spreadsheet in OHR/TM and the spouse and/or dependent children will 

be matched to the corresponding employee for tax reporting purposes; 

i) The appropriate tax data will be forwarded by OHR/TM to the District’s Office of Pay 

and Retirement Services (OPRS) during the months of November/December for inclusion 

in the employee’s earning statements. 

 

 

 

 

 

 

 


