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March 30, 2022 
 
 
TO:  Prof. Arlene King-Berry, Chair 

University Faculty Senate 
 
FROM:   

Chief Academic Officer 
 
SUBJECT: Process for New and Revised Program Proposal Submissions to the Faculty Senate 
 
 
The Office of the Chief Academic Officer (CAO) has responsibility for ensuring established administrative 
administrative policies are maintained and followed in accordance with approved University and Board processes. 
In addition, the Office of the  CAO has the responsibility for the ongoing development of creating a more 
efficient approval process for new, revised, or modified programs (see attached memo dated June 26, 2017). 
Items approved by the Board of Trustees cannot be altered or changed without a “presentation to the Board of 
Trustees, through the Provost (Chief Academic Officer)  and President, for consideration and action 
(ratification)” (see UDC Resolution No. 2012-8).  
 
It has been brought to my attention the By-Laws of the Faculty Senate were revised in January 2021 to include a 
“Branch Campus Committee,” which was not included in the Board-approved By-Laws adopted and ratified in 
2012. According to the revised By-Laws, the Branch Campus Committee:  
 

• This committee shall: (1) develop, review, and recommend proposed policies and procedures for 
approval of  degree programs and courses; (2) develop and recommend proposed procedures for 
approval of certificate and workforce programs; (3) review proposed certificate, workforce, and 
degree programs and courses to ensure currency, relevance, and coherence with other University 
offerings to advance the University’s academic mission; and review and recommend proposed 
certificate, workforce, and degree programs and course discontinuation. 

o Following consideration by the Branch Campus Committee, all proposed changes to Branch 
Campus Academic Programs will be forwarded to the ASPPC for consideration. All Proposed 
changes to Branch Campus admission, retention, and graduation will be forwarded to the ARC 
Committee. 

 
The university administration or the Board of Trustees have not approved the above committee. More 
importantly, the stated function violates current academic policies governing new programs/program changes 
under Administrative Academic Procedures as stipulated in the University’s Academic Policy Manual, Section 
III (Channel for Reviews). The steps are outlined (see pg. 75 in the attached). 
 
 



 

 

 

 

 

 

Colleges and Schools recommend new programs/curricula through established Curriculum Committees at the 
College or School level. Curriculum Committees approve academic submissions, which are then sent to the Faculty 
Senate and the ASPCC before being routed to the Office of the CAO. The unapproved Branch Campus Committee 
will not be used as a substitute for the established Curriculum Committee. Furthermore, the proposed function of 
this committee will have no future action to review or approve non-academic certificates and/or workforce 
programs within the Division of Workforce Development and Lifelong Learning (WDLL). WDLL is a stand-alone 
division, separate from the Community College (Branch Campus), headed by a Dean reporting to the CAO. The 
Community College (Branch Campus)Dean has been instructed to follow the outlined Channel for Reviews in 
the Administrative Academic Procedures section. Therefore, no new programs/program changes will be 
submitted to the “Branch Campus Committee.” When proposals are not acted upon and moved forward 
promptly, the CAO will follow the established sixty-day process outlined in the June 26, 2017, memorandum as 
we have since my arrival.  
 
To ensure appropriate and adequate communication and adherence to this process, it is essential that the 
Academic Standards, Policy and Program Committee (ASPCC) and all Senate members are made aware of this 
process in an effort to maintain strides made in our shared governance efforts.  
 
Please do not hesitate to contact the Office of the CAO if you have questions. 
 
 
cc: Ronald Mason, Jr., J.D., President 

Council of Deans 
Council of Chairs 

 
 
 
 
 

 





BOARD OF TRUSTEES 
UNIVERSITY OF THE DISTRICT OF COLUMBIA 

UDC Resolution No. 2012-28 

SUBJECT: Ratification of Faculty Senate Charter Amendment 

WHEREAS, pursuant to D.C. Official Code§ 38-1202.06(3), the Board of Trustees is 
authorized to establish or approve policies and procedures governing admissions, curricula, 
programs, graduation, the awarding of degrees, and general policy for the components of the 
University; and 

WHEREAS, the Board of Trustees considers an effective academic governing body to 
be a critical component of the University; and 

WHEREAS, the Charter and Bylaws of the Faculty Senate were approved by the Board 
of Trustees on D ecember 8, 2010 (Resolution No. 2010-33) after being developed over an 
extended period (Spring 2009 to Fall 2010) during which the Interim Academic Senate sought 
and received input from UDC students, faculty, the administration, the Board of Trustees, and 
several outside entities with specialization in academic governance; and 

WHEREAS, the recommended amendments to the Charter and Bylaws provide for the 
student representative from the UDC Community College to be selected in the same way and to 
have the same status as the student representatives of the UDC Student Government Association 
and the UDC Graduate Student Government Association. 

pursuant to the Charter and Bylaws, Amendments to the Charter and WHEREAS,
Bylaws must be approved by two-thirds of the eligible voting members of the Faculty Senate and 
shall be presented to the Board of Trustees, through the Provost and President, for consideration 
and action, and have done so through a February 27, 2012, letter to the Provost; 

NOW THEREFORE, BE IT RESOLVED that the Board of Trustees hereby approves 
and ratifies the attached Charter and Bylaw amendments to govern the Faculty Senate; and 

Submitted by the Academic Affairs Committee 

Approved by the Board of Trustees 

June 13, 2012 

April 11, 2012 

J�,y)jlfuL 
�eCrider 
Chairperson of the Board 
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