
UNIVERISITY OF THE DISTRICT OF COLUMBIA                 Curriculum Proposal Checklist 
FACULTY SENATE              for NEW PROGRAMS 
A. 

 
New Programs 

Initiator Department 
Curriculum 
Committee 

Department 
Chair or 
Division 
Director 

Dean College  
Curriculum 
Committee 

College 
Dean 

ASPPC 

B.        
Description of course 
requirements, prerequisites, and 
syllabi 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
C.        
(1) Demonstration of need 
(including internal and external 
supporting data 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(2)Congruence with academic 
unit objectives and university 
mission. 

___ Yes 
 

___ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(3) Avoidance of duplication or 
overlap with existing courses or 
programs. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(4)Relationship with other 
programs, departments, schools, 
and colleges with written 
response from those concerned. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(5) Standards of relevant 
accrediting agencies and/or 
professional societies. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(6) Number of students 
immediately affected if relevant. 
Projected enrollment, if relevant. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(7) Effect on students’ 
development, employment, 
program effectiveness, or 
successful degree completion. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(8)Adequacy and appropriate 
qualification of current faculty 
and support staff. Identify 
additional needs if any. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 



(9)Adequacy of current facilities 
(offices, classrooms, labs, etc.). 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(10) Adequacy of supplies and 
equipment. Identify additional 
needs, if any. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(11) Estimated costs, available 
funds and probable funding 
sources. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(12) Adequacy of supportive 
library and technical resources. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
E.        
Proposed date of implementation. 
 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
 
Comment: Initiator 

 

 
Comment: Department 
Curriculum Committee 

 

 
Comment: Department Chair 
or Division Director 

 

 
Comment: Dean 

 

 
Comment: College  
Curriculum Committee 

 

 
Comment: College Dean 

 

 
Comment: ASPPC 

 



II. SUBMISSION OF PROPOSALS AND COMMENTS TO ASPPC  

____ Yes ____No: Once a program change or program deletion has been approved by the College Dean, one (1) hard copy of the proposal (along with 
comments from appropriate levels, and with Transmittal Form with appropriate signatures as the cover sheet) shall be submitted by the initiator to the Chair of the 
ASPPC. 
  
____ Yes ____No: An electronic copy of the proposal, in the form of a locked document (e.g., PDF file) shall also be submitted to the Chair of the ASPPC, 
who will then ensure that this electronic copy is posted on the ASPPC’s Blackboard site for review by the entire ASPPC. 
  
____ Yes ____No: If timely action cannot be met at any level, the authority at that level must promptly inform all involved parties, including the ASPPC 
Chair. The ASPPC shall monitor such delays and make determinations on disposition of the proposal. 
 
III. CHANNEL FOR REVIEWS SIGNATURE 
____ Yes ____No: Initiator (originator) 
____ Yes ____No: Department Curriculum Committee (DCC) 
____ Yes ____No: Department as a whole 
____ Yes ____No: Transmittal to the Dean by the Department Chair 
____ Yes ____No: School/College/Division Curriculum Committee through the Dean 
____ Yes ____No: School/College/Division Dean/Director 
 

 

Comments:  



 

UNIVERISITY OF THE DISTRICT OF COLUMBIA        Curriculum Proposal Checklist 
FACULTY SENATE           for PROGRAMS Changes, Deletion, Suspension 
A. 
___ Existing Program 
___Program Deletion 
___ Program Change 
___Program Suspension 

Initiator Department 
Curriculum 
Committee 

Department 
Chair or 
Division 
Director 

Dean College  
Curriculum 
Committee 

College Dean ASPPC 

B.        

Description of course 
requirements, 
prerequisites, and syllabi 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
C.        

(1) Demonstration of need 
(including internal and 
external supporting data 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(2) Congruence with 
academic unit objectives 
and university mission. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(3) Avoidance of 
duplication or overlap with 
existing courses or 
programs. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(4) Relationship with other 
programs, departments, 
schools, and colleges with 
written response from 
those concerned. 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 
(5) Standards of relevant 
accrediting agencies and/or 
professional societies. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(6) Number of students 
immediately affected if 
relevant. Projected 
enrollment, if relevant. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(7) Effect on students’ 
development, employment, 
program effectiveness, or 

 
__ Yes 

 

 
__ Yes 

 

  
 __ Yes 

 

 
__ Yes 

 

 
__ Yes 

 

 
__ Yes 

 

 
__ Yes 

 



successful degree 
completion. 

__ No __ No __ No __ No __ No __ No __ No 

(8) Adequacy and 
appropriate qualification of 
current faculty and support 
staff. Identify additional 
needs if any. 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 
(9) Adequacy of current 
facilities (offices, 
classrooms, labs, etc.). 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(10) Adequacy of supplies 
and equipment. Identify 
additional needs, if any. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(11) Estimated costs, 
available funds and 
probable funding sources. 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

 
__ Yes 

 
__ No 

(12) Adequacy of 
supportive library and 
technical resources. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
D.        
(1) The number of students 
served during the past 4 
academic years, itemized 
by semester (include 
graduates, majors, non-
majors in courses, etc.) 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

 
 

__ Yes 
 

__ No 

(2) Rationale for proposal. __ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(3) Probable impact on 
unit. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(4) Faculty and staff 
affected. 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
(5) Impact on students. __ Yes 

__ No 
__ Yes 
__ No 

__ Yes 
__ No 

__ Yes 
__ No 

__ Yes 
__ No 

__ Yes 
__ No 

__ Yes 
__ No 

(6) Plans for students’ 
successful completion. 
(Teach out plan) 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
        



E. 
 
Proposed date of 
implementation. 
 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 

__ Yes 
 

__ No 
 
 
Comment: Initiator 

 

 
Comment: Department 
Curriculum Committee 

 

 
Comment: Department 
Chair or Division 
Director 

 

 
 
Comment: Dean 

 

 
Comment: College  
Curriculum Committee 

 

 
 
Comment: College Dean 

 

 
 
Comment: ASPPC 

 

 



 

 
II. SUBMISSION OF PROPOSALS AND COMMENTS TO ASPPC  
____ Yes ____No: Once a program change or program deletion has been approved by the College Dean, one (1) hard copy of the proposal (along with 
comments from appropriate levels, and with Transmittal Form with appropriate signatures as the cover sheet) shall be submitted by the initiator to the Chair of the 
ASPPC. 
  
____ Yes ____No: An electronic copy of the proposal, in the form of a locked document (e.g., PDF file) shall also be submitted to the Chair of the ASPPC, 
who will then ensure that this electronic copy is posted on the ASPPC’s Blackboard site for review by the entire ASPPC. 
  
____ Yes ____No: If timely action cannot be met at any level, the authority at that level must promptly inform all involved parties, including the ASPPC 
Chair. The ASPPC shall monitor such delays and make determinations on disposition of the proposal. 
 
III. CHANNEL FOR REVIEWS SIGNATURE 
____ Yes ____No: Initiator (originator) 
____ Yes ____No: Department Curriculum Committee (DCC) 
____ Yes ____No: Department as a whole 
____ Yes ____No: Transmittal to the Dean by the Department Chair 
____ Yes ____No: School/College/Division Curriculum Committee through the Dean 
____ Yes ____No: School/College/Division Dean/Director 


